
4.16
APPROVAL OF CONSENT AGENDA

TOWN OF DAVIE
TOWN COUNCIL AGENDA REPORT

TO: Mayor and Councilmembers

FROM/PHONE: Frank Apicella/ 954-797-1063

PREPARED BY: Frank Apicella

SUBJECT: Resolution

AFFECTED DISTRICT: N/A

ITEM REQUEST: Schedule for Council Meeting

TITLE OF AGENDA ITEM:  A RESOLUTION OF THE TOWN OF DAVIE, FLORIDA, 
ACCEPTING THE BID FOR PROCESSING AND MAILING SERVICES FOR TOWN OF 
DAVIE FORMS.

REPORT IN BRIEF: The Town solicited competitive sealed bids for processing and 
mailing utility bills, occupational licenses , W2 forms and when applicable inserts.  
Specifications were sent to thirteen (13) prospective vendors.  Additionally, the bid was 
advertised state-wide in Florida Bid Reporting and nationally in BidNet and also posted on 
the Town’s web site.  The Town received five (5) bids.  Pinnacle Data Systems LLC was the 
low bidder. It is the recommendation of the Bid Spec Committee that we move forward with 
this vendor on a 90 day trial basis. If after the 90 day trial period, they are performing to the 
Town’s requirements, we can then continue with the service, otherwise we would move on to 
the next lowest qualified bidder.  

PREVIOUS ACTIONS: Not applicable

CONCURRENCES: The award to Pinnacle Data Systems LLC was approved by the 
Technology and Information Management Department Head and the Bid Specification 
Committee.

FISCAL IMPACT:  not applicable

Has request been budgeted? Yes

If yes, expected cost:  Approximately $70,000/year

Account Name:  Utilities Department/Contractual Services
(040-1058-536-0306) - $56,784.00



Account Name:  Budget & Finance/Office & Misc. Exp.
(001-0221-513-0501) - $4,550.00

Account Name:  Development Services/Office & Misc. Exp.
(001-0403-515-0501) - $1,312.00

Additional Comments:  The above cost are estimates, the actual cost may be higher 
based on the actual volume of forms processed.



RECOMMENDATION(S): Motion to approve the Resolution

Attachment(s):
Procurement Authorization
Bid Opening Report
Department Recommendation Memo
Incorporation Information

RESOLUTION _____________

A RESOLUTION OF THE TOWN OF DAVIE, 
FLORIDA, ACCEPTING THE BID FOR PROCESSING 
AND MAILING SERVICES FOR TOWN OF DAVIE 
FORMS

WHEREAS, the current contract for the processing and mailing of Town forms 

has expired; and

WHEREAS, the Town has solicited competitive bids for this service; and

WHEREAS, Pinnacle Data Systems LLC was the low bid firm

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF DAVIE, FLORIDA:

SECTION 1.  The bid from Pinnacle Data Systems LLC for the processing and 

mailing of the Town forms in the amounts identified on the attached bid tabulation.

SECTION 2.    The Town Council hereby authorizes the expenditure from 

accounts: Utilities department/Contractual Services, Budget & Finance/Office & Misc. 

Expenses and Development Services/Office & Misc. Expenses.

SECTION 2.    This resolution shall take effect immediately upon its passage and 

adoption.

PASSED AND ADOPTED THIS _______ DAY OF______________, 2007



MAYOR/COUNCILMEMBER

ATTEST:

 
TOWN CLERK

APPROVED THIS  DAY OF   , 2007
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